	
APPLICATION FORM

NEWLON HOUSING TRUST


	[bookmark: _GoBack]Please complete this form in type or black pen as it will be photocopied. Please sign the application form and return it marked “Private & Confidential” by 5pm, 16th  September to:
				Recruitment, Human Resources
                                                    Newlon Housing Trust
				Newlon House
				204 Hoxton Street, London N1 5LH
	Job: Tower Hamlets Partnership and Project Manager

	SECTION 1: PERSONAL DETAILS


	Title:

Surname:

Full First Names:

Address:






	Home Telephone No:

Office Telephone No:

Mobile:

E-mail:

May we ring you at work?		YES/NO

Do you require a work permit?		YES/NO
If so, do you have a valid permit?	YES/NO            

	SECTION 2: PRESENT EMPLOYMENT (or if now unemployed, details of last employment)


	Job Title:

Present Salary:

	Name of Employer:

Start date:

Leaving date:


	Please give a brief description of your current/most recent job and your responsibilities
(Continue on a separate sheet if necessary)











 



	Reason for Leaving?





	Notice Required?





	
SECTION 3: EMPLOYMENT HISTORY
Please give details of your previous employment (start from the most recent) explaining the reason for any gaps: please continue on separate sheet if necessary. Alternatively, you may submit your CV to cover this section as long as it contains all the information we request.  Include experience specified on person specification

	Name of organisation
	From:
Month/Year
	To:
Month/Year
	Job Title and brief description of duties
	Reason for Leaving

	























	
	
	
	

	
SECTION 4: EDUCATION AND QUALIFICATIONS
Please give details of any qualifications or courses you have attended that you feel are relevant to this post. Alternatively, you may submit your CV to cover this section as long as it contains all the information we request.

	Schools/Colleges etc
	From 
	To
	Examinations Passed/
Qualifications obtained

	
















	
	
	





	
SECTION 5: HOW YOU MEET THE PERSON SPECIFICATION
Using the job description for additional guidance, please demonstrate your suitability for this role by providing the following information. 
No more than three pages should be submitted

	
Experience: Please describe examples of when your behaviour has contributed to a colleague or member of staff improving their performance. What did you do and what was the outcome?















	
Financial monitoring: please provide examples of when you had to manage budgets and keep spend under control – how did you ensure this was achieved? If you have no demonstrable experience, please provide examples of what you would do in a similar situation

















	
Customer Service: Maintaining high standards of serivce will be key to ensuring regular use of our centres. Please describe the actions you have taken in the past in order to meet and exceed client expectations.





















	
Managing conflict: please describe a situation where you had to deal with a disagreement between yourself and a colleague/external partner - what did you do to ensure a positive outcome was achieved? If you do not have any direct experience, please discuss what you would do in such a situation.


















	
Creative thinking: the ability to think creatively will be integral in enabling our community hubs to develop and sustain a prominent role in their respective communities. Please describe a scenario where your application of creative thinking had a positive impact upon an organisation being able to achieve its objectives.
















	
Please tell us here about how you have demonstrated any experience, skills and knowledge needed for the post that have not already been included























		
SECTION 6: MEDICAL DETAILS

	Do you have a disability that requires us to make a reasonable adjustment to the recruitment process?


	Do you have any criminal convictions (other than those spent under the Rehabilitation of Offenders Act)?
If yes, please give details:


	SECTION 7: REFERENCES
Please give names and addresses of two people, not relatives, to whom we may apply for references which should cover the last three years of your employment.  If you are in full-time education give a member of the tutorial staff.

	Reference 1 (present or most recent employer)
	Reference 2

	Name:
Occupation:
Address:




Telephone no:
Email:
	Name:
Occupation
Address:




Telephone no:
Email:

	Relationship:

	Relationship:

	If you are shortlisted, may we contact your referees without further reference to you?		

Reference 1	YES/NO
Reference 2:	YES/NO

	SECTION 8: AVAILABILITY                                                                                                                                                   


	Are you available for testing and interview on the proposed dates?


	As a publicly-funded organisation Newlon has very high standards of probity. We need to be able to take steps to prevent any conflicts of interest that might arise in the course of this recruitment process. We therefore ask you to declare any interests that you know you have in relation to Newlon. For example, are you a Newlon resident or are you closely connected to a Newlon resident? Are you closely connected to a Newlon employee or Board member? Do you have a financial or managerial involvement in any organisation that Newlon does business with? Please indicate below whether you have any interests to declare:

I have no declaration of interest to register 	

I wish to declare the following interest. 
Name (self or other): …………………………………………………..

Nature of Interest: ……………………………………………………………………………………………………….
Please continue on an extra sheet if necessary.

	
I declare that the information provided in this application form is to the best of my knowledge correct and if I am appointed will form part of my contract of employment.  I understand that any false information could lead to disciplinary action, which may result in dismissal.  I also understand that appointment will be subject to satisfactory references and medical examination, and if appropriate, confirmation of statutory qualifications/resignation and a police check.  By completing this application form I am giving consent to Newlon Housing Trust to process my personal data as appropriate under the Data Protection Act 1998.

	
Signed:


	
Date:



Thank you for your application. If you do not hear from us within 3 weeks of the closing date please assume you have been unsuccessful on this occasion. 

	EQUAL OPPORTUNITIES MONITORING                                                                                                        
In strict confidence.  Human Resources Section only

	To help develop and implement our Equal Opportunities Policy all applicants are requested to answer the following questions.  This information will be used solely for monitoring purposes and treated as confidential.  It will be separated from your application form on receipt and before consideration of candidates takes place.

	
Application for post of: (insert job title here)

	1	GENDER & ETHNIC ORIGIN   



MALE		FEMALE	

White:	British	Irish		Other, please specify ……………….

Mixed:	White & Black Caribbean	White & Black African		
	White & Asian			Other, please specify ………………

Asian or Asian British:	Indian	Pakistani	Bangladeshi	   Other, please specify…………

Black or Black British:	Caribbean	African	Other, please specify………………….

Other:			Chinese	Turkish	Kurdish	Other, please specify……………

Question refused:	

Do you practice any of the following religious beliefs?
Baha’I							Buddhism		
Christianity						Hinduism		
Islam (Muslim)						Jainism			
Judaism						Rastafarianism		
Sikhism							Zoroastrianism (parsi)	
No religion 		

Sexual Orientation:	Heterosexual		Lesbian			Gay		Bisexual	
			Other			I do not wish to answer			

	2 DISABILITY


	Do you consider you have a disability?				YES/NO
(If YES, please specify)



	If so, is there any special provision you would like us to make in order to offer you a fair selection interview or to help you to do this job? (Please specify)





	3	AGE

	Please indicate the age group that you fall into

	
20s
	
30s
	
40s
	
50s
	
60s
	
70 plus



PLEASE STATE WHERE YOU SAW THIS POST ADVERTISED

	

For speakers of other languages
Newlon Housing Trust provides housing for a multi-lingual community.  Are you conversant in languages other than English?  If so, please state which:

	






